Getting Results Designing and Producing Business Documents: Microsoft Office 2013 # Doc> JILNOCRO4X

Getting Results Designing and
Producing Business Documents:
Microsoft Office 2013

Getting Results

Designing and
Producing Business
Documents
Microsoft Office 2013
Integration

By Tilde Skills

Tilde Publishing. Paperback. Book Condition: new. BRAND
NEW, Getting Results Designing and Producing Business
Documents: Microsoft Office 2013, Tilde Skills, Tilde skills
Getting Results Designing and Producing Business Documents -
Microsoft Office 2013 contributes directly to achieving the unit
of competency BSBITU306A Design and Produce business
documents in the Business Services Training Package (BSBO07).
Key features of this book include:* an applied look at computer
integration skills using Microsoft Office 2013 including Word,
Excel, PowerPoint and Access;* a streamlined, task-focused
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and faster-paced approach to acquiring business computing
skills; *29 business tasks which allow students to progress
quickly while consolidating and extending their skills; *
additional appendix material including short-cut keys,
customising the Quick Access Toolbar, and Help.
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Reviews

A superior quality publication and the font utilized was intriguing to read. | could comprehended every little thing
using this composed e publication. You will like the way the author compose this publication.
-- Mr. Demario Trantow

Completely among the best ebook | actually have possibly read. It can be rally fascinating throgh reading through
period of time. | am very easily can get a pleasure of studying a written ebook.
-- Mr. Antone Rogahn Sr.
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